
Top 10 storage ideas for the office environment 

Storage is a vitally important part of any workplace.  Today’s modern office space demands efficient 
storage solutions to accommodate documents, stationery, personal belongings and general supplies 
that are essential to the smooth running of any business. 
 
Having said that, office storage can sometimes be overlooked, as many people are unfamiliar with what 
is actually available to them.  So, to guide you, we’ve put together our top 10 ideas: 

Storewall – When space is at a premium the introduction of a storewall can offer the ultimate in office 
storage.  Units are generally fitted from floor to ceiling and wall to wall, they can be built against 
existing walls or used as actual room dividers, creating office/meeting rooms without the cost of 
additional walls or partitions.  They can be manufactured in a wide variety of materials and finishes, 
meaning that your storewall can be matched to your office décor. 

Tambour unit – These not only provide valuable storage in an office, they also contribute to saving 
space, as the doors roll into the unit rather than opening out.  They are available in a range of heights 
and widths and have a multitude of fitment options to suit your needs; everything from a basic shelf to 
a pigeon hole system. 

Mobile storage – A cost effective, space saving solution to ensure the best use of valuable floor space.  
This system can be used to store files and documents that are used on a regular basis or used as an 
archive system.  Each unit is custom built to your specification and depends very much on available 
space and floor loading.  This space saving filing system can often double the file storage capacity of 
other filing systems. 

Rotating filing system – Double sided rotating system which can save substantially on floor space.  By 
simply rotating the inner ‘cube’ of the filing system, you get fast and easy access to 50% of your filing.  
This can accommodate all types of filing from lever arch to CDs. 

Pedestal – Usually used to accompany desks, they are generally used to store stationary, documents 
needed on a daily basis and personal items.  They can either be supplied at desk height or small 
enough to fit under the desk. 

Filing cabinet – This traditional office storage cabinet inhabits almost every office, it is the most 
commonly used piece of office storage.  Used to store lateral files, they generally come in 2, 3 or 4 
drawer options and are available in a range of colours and usually constructed in metal or wood. 

Cupboard – Another commonly used piece of office storage.  Cupboards can have standard shelves, 
lateral filing shelves, pull-out shelves or even a mixture, making them multipurpose.  They are 
available in a variety of sizes and finishes to suit the user’s needs and environment. 



Whether relocating or refurbishing your existing space, one of the main considerations must be storage.  
With so many different styles of storage solutions available, there’s bound to be one that suits your 
needs and budget. 
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Portable personal storage – Never before has portable storage been more important than in today’s 
fast paced working environment.  Whether you need to transport files between home and work or 
your office operates a hot-desk policy, this could be the answer to your storage problems.  Designed 
to work with your existing office storage, workstations and screen systems, these units help you be as 
flexible as your workspace! 

Bookcase – A versatile piece of office furniture and adaptable to many rooms and spaces.  Ideal for 
putting your book collection on, but they can also be used for far more than that…  reference 
material, files and media, or even to display awards.  Available in a choice of materials and sizes, they 
can be specifically designed to compliment other office furniture. 

Lockers – Used to store employee personal items.  Especially useful in call centre environments 
where space around the desk is limited.  Lockers are available in a wide range of formats with 
different sizes, finishes (for example wood or steel) and colours. 


