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Equipment – Providing the latest technology and connectivity, or even 
making sure all your equipment is in good working order and suitable 
for the job in hand, will ensure your staff are happy and your office is 
a fully functional and efficient place to work. 

Comfort - An ergonomic workspace is important to avoid discomfort 
and reduce risk of injury. By addressing personal requirements you 
can improve health and wellbeing and ultimately boost performance. 

Space – Give employees room to move around. The more room they 
have the happier they are likely to be, after all, no-one wants to sit in 
a cramped space, overlooked by colleagues.  

Natural light – Light directly impacts upon people’s comfort levels and 
working ability. Where possible maximise natural light and position 
desks near windows. You could even reduce utility costs! 

Heating & Ventilation – Temperature should be constantly maintained 
at a certain level to ensure that people can work to their full potential 
without feeling too hot or too cold.  
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Noise – Persistent background noise can be disruptive. Look at 
installing acoustic screens, partitions and other sound masking 
systems to help quieten noisy offices. 

Take a break – Even the most dedicated staff will need a break from 
their desk! Introducing a breakout area with soft seating and dining 
facilities; a place where staff can relax, eat their lunch or simply 
recharge their batteries for just a few minutes can prove really 
beneficial. 

Go green – Adding plants to a working environment can completely 
alter how a space looks and feels, they can brighten a room and 
make it feel welcoming. 

Colour – Add some colour to the office, although choose carefully as 
the choice of colours can have a psychological effect on people 
working in the space. Small touches can make a big difference, you 
could even use furniture to add colour to the space. 

Give staff control… particularly over temperature, lighting and noise. 
Allow them to open windows, provide task lighting and offer the 
option of privacy if required. Let them have a say on how their 
personal space looks.  
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