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Choose your colour scheme carefully; pick colours which 
compliment your business. However, this doesn’t mean having to 
cover every wall in vibrant shades, small touches can make a big 
difference. 

Establish how much space you have to work with. Staff should have 
enough room to move around comfortably, this includes moving 
around the building and gaining access to all facilities. 

An office interior can look stunning and have all the latest equipment, 
but if the heating and ventilation needs are not met it could affect the 
productivity of your staff. You should look to strike a balance between 
cost, staff comfort and complying with current legislation. 

Providing good office lighting is an important factor in office design. 
Poor lighting can make a space feel cramped and prompt staff to 
complain of headaches and/or eyestrain. 

We recommend that you start the process by evaluating your 
current space and determining what you want to achieve from a re-
design. 
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The right type of flooring can transform the look of your workspace. 
Although the look of the floor should not be the only consideration. 
Flooring needs to be practical, hard wearing and safe. Think about the 
environment in which it will be used, traffic levels, acoustic 
properties, aesthetics and budget. 

Provide furniture that is fit for purpose and buy the best you can 
afford, but don’t decide on price alone. The importance of providing 
ergonomic office furniture has never been more vital for employee 
well-being. 

Persistent office background noise can have a major impact on 
morale and productivity. Where possible isolate noisy equipment 
such as printers and copiers by moving them to another area. If this 
is not possible, separate them from the rest of the office with 
acoustic screens or partitions. 

Finally, let’s not forget the washrooms; legislation requires that 
employers provide staff with sufficient toilet facilities. They have to 
be adequate in number for the number of people employed. 

When undertaking any office refurbishment we would always 
strongly recommend a storage audit. Understanding the amount and 
type of storage you require is key. 
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