
Top 10 interior design tips for your office 

The design of your office says a lot about your business, these days your office space is so much 
more than a place to work; it’s a showcase for your company’s values.  If your business premises 
appear outdated, then it can have a negative impact on how clients perceive your business. 
 
At Whitespace we understand that every space is different and every organisation has different goals 
when it comes to office design.  So, to help you create a better working environment and impress 
visitors to your premises, we’ve put together a list of interior design tips: 

Evaluate – We recommend that you start any process by evaluating your current space and establishing 
what you actually want to achieve from a re-design.  This should involve talking to staff and taking 
onboard their comments, thoughts and suggestions. 

Space – Establish how much space you have to work with?  According to the Health & Safety Executive, 
the minimum size for an individual workstation is 11 cubic metres, however this may be insufficient if 
most of the space is taken up with furniture.  Staff should have enough room to move around 
comfortably, this includes moving around the building and gaining access to facilities e.g. kitchens and 
washrooms.  At this point it’s also a good idea to anticipate future growth of your business; what 
happens if you need to expand? 

Lighting – Providing good office lighting is an important factor in office design, poor lighting can make 
a space feel cramped and prompt staff to complain of headaches and/or eyestrain.  Workplace Health 
& Safety regulations state that every office should have suitable and sufficient lighting and that it 
should, as far as possible, be by natural light.  For maximum effect, position desks near windows as 
natural light not only helps to motivate people it can also help to reduce energy bills. 

Heating & Ventilation – An office interior can look stunning and have all the latest equipment, but if 
the heating and ventilation needs are not met then it could affect the productivity of you and your staff.  
The heating and cooling of an office space is a primary consideration in creating a comfortable 
environment.  You should look to strike a balance between cost, staff comfort and complying with 
current legislation. 

Colour – Choose your colour scheme carefully; pick colours which compliment your business.  Experts 
believe that colour can affect our moods, behaviour and even how people perceive your business…  
Workplaces can benefit from an injection of colour; however, this doesn’t mean having to cover every 
wall in vibrant shades, small touches can make a big difference, you might even want to use furniture 
to introduce colour to a space.  Colour also has an impact on our perception of space; the lighter the 
shade the more open an area will appear, whereas darker shades can make a space feel smaller. 



Flooring – When it comes to choosing the right flooring for your workspace, the look of the floor, 
although important, should not be the only consideration.  Flooring needs to be practical, hard 
wearing and safe.  When making your choice you should think about the environment in which it will 
be used, traffic levels, acoustic properties, aesthetics and budget.  Selecting the right type of floor 
covering can transform the look of your workspace. 
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Furniture – Ensure that the furniture matches the overall design.  Provide furniture that is fit for 
purpose and buy the best you can afford, but don’t decide on price alone.  With the majority of 
employees spending a large part of their working day in front of a computer screen, the importance of 
providing ergonomic seating and desking has never been more vital for personal health. 

Storage – Understanding the amount and type of storage in an office is key.  When undertaking office 
interior design we would always strongly recommend a storage audit, establishing exactly what you are 
storing and how.  The result of the audit can highlight something as simple as you are using the wrong 
type of storage.  By replacing your old filing cabinets with a storewall or tambour units, you can have 
storage facilities that not only look good, but that maximise every bit of space. 

Noise – It’s hard to concentrate in a noisy environment; persistent background noise can have a major 
impact on morale and productivity.  Where possible isolate noisy equipment such as printers, copiers 
and shredders by moving them to another area.  Or, if this is not possible, separate them from the 
office with acoustic screens or partitions. 

Washrooms – Finally, let’s not forget the washrooms; legislation requires employers to provide 
employees with sufficient washing and toilet facilities.  They have to be adequate in number for the 
amount of staff employed. 

These are just a few tips that a good office interior design can deliver.  However, there are no hard and 
fast rules, what works for one company might not work for another.  An ideal office is one that 
combines comfort and flexibility with an eye-catching environment.  At Whitespace we offer the 
complete solution, delivering a professional service every time.  Our friendly and helpful staff have 
many years experience enabling us to deliver an office interior design of the highest standard. 


