
Top 10 ways to improve your office environment 

With more of us spending longer and longer in the office, we’ve come up with our top ten ways to 
improve your office environment and hopefully make it a happier place to work. 

1. De clutter – Clear out any unused or broken equipment to make space.  Discard, recycle or archive 
documents and other items you no longer need, freeing up space for future use. 

2. Redesign your office  – Are you making the best use of space?  Take a look at how the desks are 
positioned.  A well designed workplace is not only aesthetically pleasing; it can also play an important 
role in motivating and increasing productivity within your workplace. 

3. Furniture – Consult staff before purchasing new office furniture, taking their specific needs into 
consideration.  By addressing their personal requirements you can improve employees’ health and 
well-being and ultimately boost business performance by fuelling higher productivity and lowering 
absenteeism.  Provide furniture that is fit for purpose, aesthetically pleasing as well as comfortable. 

4. Storage – The amount and type of storage in an office needs to be carefully considered.  By 
replacing your old filing cabinets with a storewall or tambour units, you can have storage facilities that 
not only look good, but also maximise every bit of space, thus improving your working environment. 

5. Cable management – Even with the growing trend towards wireless technology within the 
workplace, there is still a requirement for cables to deliver power and data direct to desks.  Organise 
these trailing cables with the help of a cable management system, ensuring a safe and tidy working 
environment. 

6. Noise/Acoustics – Noise can be very disruptive, persistent background noise can have a major 
impact on staff morale and productivity.  Look at installing acoustic screens, partitions and sound 
masking systems to help quiet noisy offices. 

7. Colour – Experts believe that colour can affect our mood and behaviour.  Workplaces can benefit 
from an injection of colour; however this doesn’t mean having to cover every wall in vibrant shades, 
small touches can make a big difference, you could even use furniture to add colour to the space. 

8. Lighting – Lighting can have one of the biggest effects on the working environment.  Quality of light 
directly impacts upon people’s comfort levels, working ability and output.  Where possible maximise 
on natural light and position desks near windows.  Not only can the use of natural light reduce utility 
costs, reports show that it also improves employee health. 



These are just some of the ways you can improve your office environment.  There are many more.  
Try them out, see what works for you… 
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9. Heating & Ventilation – The heating and ventilation of an office space is a primary consideration 
in creating a comfortable environment.  Look at striking a balance between staff comfort and 
complying with current legislation. 

10. Flooring – Selecting the right type of flooring can transform the look of your workplace.  A 
mixture of floor finishes can be used to create feature areas or to highlight designated walkways 
within the office, without the need to build walls or install screens or partitions. 


